

CLUB TREASURER

[bookmark: _GoBack]This is a vital and high-profile role on the Executive Committee for Ealing Trailfinders Rugby Club and as such the effective execution of this role is essential to the future prosperity and success of The Club.

Key responsibilities for the Hon Treasurer  

To ensure that the club has a balanced budget and that all sections adhere to the agreed figures.

Prepare the Club’s Budget, by working with the Section Chairs to establish requirements for the following season. 

File appropriate returns and accounts.

Ensure that all invoices are paid and all expected income is collected. 

Monitor payroll and ensure that we are compliant and update according to any changes in legislation

Review all financial arrangements i.e. bank accounts, accountancy services, card payment facilities etc.  

Report to the executive committee and attend monthly meetings

Background:

· We have EMAS (membership system) which enables automated online collection of membership payments via WorldPay
· We have an EPOS hand held terminal for shop transactions, also collected via WorldPay
· We have a Metro bank account with easy online access and reporting
· We are moving to a new accounting package which will simplify processing and generate the required reports
· We have a book-keeper who deals with the day to day invoices and Purchase orders
· We have a Membership Manager who manages EMAS and the membership collections
· We have sponsorship agreements with Trailfinders limited and we receive charitable donations from the Trailfinders Charity
· Overall the Club income is circa £300kish and we make a small profit each season

